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Chapter 4 – Adding Text to Your Pages

ASPECTS OF TEXT

STRUCTURE

· (organizing the content on the page)

· paragraphs

· headings

· lists
PRESENTATION

· (making the content look good)

· font

· font size

· text color

Most text on web pages is formatted in blocks enclosed by HTML tags such as:

<p>This text is wrapped in beginning and ending paragraph tags.</p>
Virtually all of the structural formatting you will apply in Dreamweaver is done with container tags.

Pressing the “enter” key automatically wraps the text within your paragraph tags.

CUTTING, COPYING & PASTING TEXT

Dreamweaver shares most of the standard menu commands you’d find in a Microsoft or Mac word processor.

PASTE SPECIAL

This command gives you a variety of options to control how formatted content gets pasted into Dreamweaver.

· This is most often used when copying & pasting from a Microsoft Word document or Excel spreadsheet into a web page.  Options include:

· Text only – paragraph marks and all formatting are stripped away

· Text with structure – pastes the text & maintains the structure of paragraphs, tabs & lists

· * Text with structure plus basic formatting – maintains text & text structure and retains bold and italic formatting

· * Text with structure plus full formatting – preserves text, structure, and styles from the original document

* With these options you can also paste graphics intro Dreamweaver

HEADINGS

Think in terms of newspaper headlines; these are important structural elements on web pages.

HTML has six sizes of headings, plus paragraph text.  The headings don’t have a fixed size; instead they are relative to one another and the paragraph text, as well as relative to the display on the user’s browser.

Headings are vital to search engines.  In particular, Google uses them to index page content.

APPLYING CHARACTER FORMATS 

This involves styling that can be applied to words or individual characters instead of entire blocks…it includes font, font size and color

Dreamweaver enforces the use of Cascading Style Sheets (CSS) by requiring you to define CSS rules for these items.

APPLYING HTML TEXT STYLES

HTML markup or CSS rules can be used for the common text styles including:
Bold

Italic

Underline

Strikethrough

HTML commands for Bold & Italic

Dreamweaver no longer uses <b>bold</b> or <i>italic</i>.  Instead, by default it uses <strong>bold</strong> and <em>italic</em> as HTML has evolved.  Using Dreamweaver’s Preferences tab you can change this back to <b> and <i>.

USING PREFORMATTED TEXT

Originally preformatted text was used to display tabular data in rows and columns, as in a spreadsheet.  If you need to display text precisely as copied from another document, use the Preformatted paragraph format tags: <pre> </pre>.

LINE BREAKS

When you don’t want a full paragraph break but just want to advance the cursor by one line used the <br> </br> tags.  Dreamweaver automatically writes it as <br> <br />.

INDENTING & ALIGNING

In a Word document you’d use the Tab key to make a paragraph indent like this one, but Tab keys have no effect in HTML.  You can use the text-indent CSS style property to achieve the same result.

Dreamweaver also has the ability to indent paragraphs while setting them apart from the preceding and following paragraphs.  It is the <blockquote> </blockquote> tag.  Both the left and right margins will be indented.  If you’d like, you can also justify text, which adds space between words so that the left and right margins precisely align.

1. LISTS – Dreamweaver support three types:

2. Numbered or Ordered – items need to be in a particular order; if items are added or deleted, the rest of the list is automatically renumbered

3. Bulleted or Unordered – items don’t need to be in a particular order

4. Definition – each item has an indented sub-item

SPECIAL CHARACTERS

Dreamweaver makes it possible to add items like © ® ™ § ĕ ₤
NON-BREAKING SPACES

If your HTML design seems to have a space with no text or graphics, look in the code for this tag: <p>&nbsp</p>; remove that tag and the space will go away!

AUTOMATIC DATES

Dreamweaver is capable of inserting the current date in a variety of formats into web pages.  This is optional.

FINDING & REPLACING

This feature saves time and makes it easy to update copy across many pages at the same time, for example if the name of a product changes, or the company moves to a new address, or you need to revise the copyright date at the beginning of a new year.  You make the change once in the Find and Replace window, and all changes are made simultaneously.

FINDING TEXT WITH A SIMPLE SEARCH

Like word processing software, it is easy to look for specific words or phrases in Dreamweaver by using the Find and Replace window.  Ask about spellhceck.
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