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KHE-AA-161 EXTERNSHIP SITE CONFIRMATION

Student Information (completed by school)

Student name:      


Program: AB Radio/Video Production
Total Hours Required: 135
Expected Graduation Date:      
School name: Hesser College

School mailing address: 3 Sundial Avenue, Manchester, NH 03103

School phone: 603-668-0660
Externship Site Assignment (completed by school)
Site name:      
Type of business:      
Site address:      
Site phone number:      
Site fax number:      
Site Supervisor’s name:      
Site Supervisor’s direct phone number:      
Interview required?   FORMCHECKBOX 
  Yes
   FORMCHECKBOX 
  No

If yes, interview schedule (date/time):      
Start (date/time):       



Work schedule (days each week/hours scheduled):      
Uniform required?    FORMCHECKBOX 
  Yes
   FORMCHECKBOX 
  No

Other comments or specific requirements:       
Site Supervisor Confirmation (completed by Site Supervisor)
As specified in the Site Supervisor Instructions, please complete the following information and FAX, EMAIL or MAIL this form to the school on the extern’s first scheduled day on assignment.  

Today’s date:      
Externship start date:      
Expected completion date:      
Additional comments/information:      
Record the first day on site hours here; be sure to use the exact time in hours and minutes

DAY OF WEEK

(Circle One)
Time In
Lunch Out
Lunch In
Time Out
Total

M T W R F S S
     
     
     
     
     

Student’s schedule (example: Mon 1pm-5pm; Tue 9am-3pm)

DAY OF WEEK
Mon
Tue
Wed
Thu
Fri
Sat
Sun

TIME OF DAY
     
     
     
     
     
     
     

The student’s externship work schedule is as shown above during which time the student will be required to utilize their knowledge and training to satisfactorily perform the skills listed on the performance evaluation form provided.  We understand that the student must perform a minimum of 75% of the skills here at the externship facility and that the student must complete the total number of hours required on skills performance and other tasks that are directly related to their occupational field.

Student’s signature





Date

Site Supervisor’s signature





Date

School Official Verified Totals




Total number of hours posted

KHE-AA-161 Externship Site Confirmation (Effective 2010-03-29)
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