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Externship Affiliation Agreement 

This Affiliation Agreement (“Agreement”) is made and entered into this       day of      , 2012 (the “Effective Date”) by and between Kaplan Higher Education doing business as Hesser College (“School”), and (Insert Full Entity Name of Site) (“Site”).

WHEREAS, the School offers an educational program in the field of Communications.

WHEREAS, the Site operates a facility or business capable of providing a practical learning experience for students enrolled in the Communications program and desires to utilize School’s students at its facility; and School has agreed to make students available to the Site for this purpose. The parties agree that the students at the Site will at all times be unpaid externs.

NOW, THEREFORE, in consideration for the foregoing recitals, the promises contained herein and for other good and valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the parties agree as follows:

1. RESPONSIBILITIES OF SCHOOL

(a) 
The School shall be responsible for providing its students to the Site, for training in the Site’s training program.  [OPTIONAL If the Site so desires, the School shall, with the Site’s assistance, create an appropriate training program for the students at the Site, which shall be approved in advance by the Site. (whether created by the Site or the School,)] (the  “Training Program”).

(b) 
At all times while this Agreement is in effect, the School shall maintain for itself and for students in the Training Program (the “Program Participants”), appropriate insurance coverage.  




2. RESPONSIBILITIES OF SITE

(a)  Site shall provide Program Participants with experience of educational value in the Participants’ fields of study.   The School will provide the Site with a list of names of students and their training schedules. Any correspondence or exhibits generated between School and Site relating to the number and names of students to be trained, their training schedules, and the level of training are hereby incorporated into this Agreement by reference. Scheduling of the learning experiences at Site is a mutual effort between Site and School, however, Site reserves the right to make the final scheduling arrangements. Additional Students may be assigned only with the agreement of each of the parties hereto;

(b) The Site shall provide an orientation for Program Participants, including but not limited to the Site’s standard operating and safety procedures, emergency and evacuation procedures;

(c) The Site shall provide supervision and control of Program Participants in compliance with all applicable laws, rules, and regulations.  Supervision shall be by an experienced and qualified employee in the field; and student assignments are to be of an educational and training nature with the understanding that such assignments are not to be construed to be a substitute for the services of an employee of Site. As a result, Site agrees to maintain appropriate staffing levels at the facility and will not substitute student externs to handle paid staff responsibilities.
(d) Upon the request of School, the Site shall assist School in the evaluation of each Program Participant’s performance in the Training Program by completing the School’s final evaluation form.  

(e) At all times while this Agreement is in effect, the Site shall maintain appropriate insurance coverage.
3. WITHDRAWAL OF PROGRAM PARTICIPANTS
(a) Site may immediately remove from the premises any Program Participant for unprofessional behavior, or who poses an immediate threat or danger to personnel, customers or patients or to the quality of the Site’s services.

(b) Site may request School to withdraw a Program Participant from the Training Program if his or her performance is unsatisfactory to Site. 

(c) The School may upon notice to the Site, remove any Program Participant from the Training Program. 

4. INDEPENDENT CONTRACTORS
The parties hereby acknowledge that they are independent contractors, and neither the School nor any of its agents, representatives, students or employees shall be considered agents, representatives, or employees of Site.  
5. INDEMNIFICATION

(a) School agrees to hold Site harmless against any and all expenses incurred by Site in defending actions brought against Site, its officers, directors, employees, or agents, related to the negligent or willful acts or omissions of School in School’s performance of its duties under this Agreement. 

(b) Site agrees to hold School harmless  against any and all expenses incurred by School in defending actions brought against School, its officers, directors, employees, agents, or students related to the negligent or willful acts or omissions of Site in its performance of its duties under this Agreement.  

(c) The indemnification obligations pursuant to this Section shall survive the expiration or termination of this Agreement with respect to any such claims which are attributable to the performance of this Agreement prior to its expiration or termination.  

6. CONFIDENTIALITY 
(For Medical Externships) The School shall ensure that Program Participants are aware of the sensitive nature of health information, particularly patient identifiable information and will familiarize students, instructors, and staff with the requirements of the federal Health Insurance Portability and Accountability Act of 1996 (“HIPAA”) and the privacy regulations promulgated pursuant to HIPAA.  

(For All Other Externships) The School shall ensure that Program Participants are aware of the sensitive nature of client/customer information and the obligation to keep any confidential client/customer information confidential.

7. TERM & TERMINATION

(a) The term of this Agreement shall commence on the Effective Date and shall remain in effect for one (1) year.  Thereafter, this agreement shall automatically renew for additional one-year terms unless terminated sooner as provided herein.  

(b) Either party may terminate this Agreement at any time without cause upon giving at least sixty (60) days written notice to the other of its intention to terminate the agreement.

8. NON-DISCRIMINATION  

Site shall not discriminate on the basis of race, national origin, religion, creed, sex, age, veteran status, sexual orientation or handicap in either the selection of Program Participants, in training any of the program Participants.  

9. AMENDMENTS

This instrument contains the entire agreement between the parties and shall be binding on all successors and assigns of the respective parties.  No amendments, deletions, or additions shall be made to this agreement except in writing signed by all parties. 

10.
NOTICES


All notices and other communications required hereunder by either party to the other shall be in writing, delivered personally, by certified or registered mail, return receipt requested, or by overnight courier, and shall be deemed to have been duly given when delivered personally or received when using overnight courier or three business days after being deposited in the United States mail, postage prepaid, addressed as follows:  

If to School:


Hesser College

3 Sundial Avenue

Manchester, NH 03103

Attn: Ed Brouder
If to Institution:

Name
address
addreess
Attn:
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by their duly authorized representative on the day and year first written above. 

Kaplan Higher Education d/b/a Hesser College
By:
________________________________

Name:  Jeffrey A. Manzi, PhD
Title:    Interim President
Legal name of site 

By:
 ________________________________

Name:        
Title:          
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