Hesser College, Manchester, New Hampshire

COMM296 – Communications Externship I

First Progress Report – after 45 hours of externship

1. Describe how your responsibilities fit into the overall operation of your organization. Do you feel you are making a contribution to the organization?  Explain.

2. Do you have access to necessary resources such as work space, supplies, resource people?  Are you satisfied with the work environment?  Why or why not?

3. Briefly describe your work activities since your work plan was written.  How are these activities fulfilling your work objectives?  Have your objectives been altered?  If so, explain why and write new objectives.  Submit copies of work samples (if applicable).

4. Do you think your field sponsor is satisfied with your progress?  Why or why not?

5. Describe the relationship between you and your sponsor.  How do you work together?  How much time do you spend in direct contact with your supervisor?

6. Explain any problems you may have encountered.

Second Progress Report – after 85 hours of externship

1. Have you had opportunities to make decisions on your own?  What kinds of decisions?  Was your supervisor satisfied with the way you handled your decision-making responsibilities?  How do you know?

2. Have you had opportunities to exercise administrative/organizational skills?  Why or why not?  If you have, please specify what the opportunities were and what you did.

3. What new skills have you developed?

4. Explain any problems you may have had since your last report.

Third Progress Report – after 135 hours of externship

1. Did you meet your learning objectives?  If not, why?

2. How have your academic or career goals changed?

3. What impact did this experience have on your personal growth?  What new things did you learn about yourself?

4. How well did you work with other people?  Independently?

5. How does your new knowledge and skill tie in with your past academic work?

6. How did you resolve conflicts/problems?

7. How well did you meet deadlines?  Did you learn any new time management skills?

8. Did you learn that you were not as competent in some areas?  What failures did you have and what did you learn from them?

9. Was the organization open to your ideas?  Did they use them?

10.  How will your new skills and knowledge be useful in

    your future employment?

11.  How could this experience have been improved?
12.  What was your greatest accomplishment?

